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Sr.No Question Option A Option B Option C Option D Provisional Ans. FINAL Ans.

1 www.yahoo.com is example of 
......................

Search engine Website Word Processor None of these B B

2 A folder is also called as Directory TRUE FALSE A A

3 .................input system
uses voice recognition system

Voice Text Video None of these A A

4 ................. Is not type
of printer

Plotter Laser Solid Dot Matrix C C

5 It is possible to
.................files on pen
drive.

Read Write Delete All of these D D

6 Spelling and grammer present in 
..........................
menu

Inset View Review Data C C

7 You can on gridline from
.................tab

Review Page Layout View Change C C

8 You can build your own equation 
using this
.................   option

Insert Equation Insert Mathematical 
Equation

Equation A A

9 The information which is given at 
the bottom of the page is called 
..........

End Note Foot Note Header Footer B B

10 Word Processing software create
........................................
document.

Text-based Video based Audio based Animation based A A

11 ...............Function
determines the difference 
between two dates.

Date Time Dated if None of these D D

12 To find largest number in cell 
range
................. function is used.

Count() Max() Min() Round() B B

13 If you press .................. the cell 
accepts your typing as its 
contents.

Space Bar ESC Enter Backspace C C

14 View tab is used to display or 
hide gridlines in MS Excel 2010.

TRUE FALSE A A

15 ...............is NOT a type of
chart.

Polygon Scatter Pie Line A A

16 In PowerPoint, we get "Photo 
album"  option  in
................

Insert design transition None of these A A

17 Animation means the effects 
given in Slide, regarding how the 
Objects appeared during Slide 
show.

TRUE FALSE A A

18 To compare two entities
.................layout can
be used.

Comparison Title Slide Picture with 
Caption

None of these A A

19 In PowerPoint video can be 
inserting using
....................

From File From Web Site From Clip Art 
Video

All of these D D

20 In PageMaker Polygon tool can 
draw polygon of maximum 100 
slides

TRUE FALSE A #

21 .................unit is used to
store date in the memory of 
computer.

cmc alu bit vdu C C

22 It is possible to add signature in 
email

TRUE FALSE A A

23 In the Internet Explorer, the 
address of the Website is 
displayed on Links Tool Bar

TRUE FALSE B B

24 The circular or round button at 
the left side of task bar is known 
as
............

Desktop Taskbar Explorer Start Button D D

25 To send e-mail to a person we 
must have ..................

Bank Account Email account Aadhaar Card All of these B B
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